


REDEEMER INTERNATIONAL SCHOOL                            

PARENTS’ NOTIFICATION OF ABSENCE FORM (PNA)
Students’ Name:
_________________________

Homeroom:

_________________________

Date(s) of Absence:
_________________________

Reason for Absence:
_______________________________________________________________




_______________________________________________________________






_______________________________________________________________




(Please attach medical certificate if absence for illness exceeds 1 day)

Signed:

________________________  (Parent/Guardian)

Date:


________________________

REVISED RIST ABSENCE PROCEDURES (effective 21 April 2008)

1. Every student absence requires written communication from parents. In the case of illness for one day or other unpredictable absence for one or more days, parents should fill out and sign a Parent Notification of Absence Form (PNA) and send it to the Homeroom Teacher on or immediately after the day of absence. In the case of illness for 2 or more days, parents should fill out a PNA form with a medical certificate attached and send it to the Homeroom Teacher during or immediately after the absence. Copies of the PNA form are obtainable from the office or can be downloaded from the website. Homeroom teachers submit all PNA forms they receive to the office.

2. In the case of parents requesting in advance for their child to be absent from school, all requests should be submitted in writing to the Principal or Assistant Principal, not to homeroom or subject teachers. Such requests should be kept to an absolute minimum since course credit can be affected if absences exceed 7 days in any semester. The office will notify parents and teachers when such requests are approved.

3. Homeroom Teachers will notify the Assistant Principal when unexplained absence exceeds three consecutive days or otherwise shows cause for concern.


